BERKHAMSTED TOWN COUNCIL

2nd Floor
01442 800146 Civic Centre
enquiries @berkhamstedtowncouncii.gov.uk Berkhamsted
www.berkhamstedtowncouncil.gov.uk Hertfordshire

HP4 3HD

13 June 2017

SUMMONS TO ALL MEMBERS

Notice is hereby given that there will be a meeting of the Finance & Policy Committee in the
Council Chamber, Civic Centre, Berkhamsted, on Monday 19 June 2017 at 7.30pm for the
purpose of transacting the business set out in the agenda below, and you are hereby
summoned to attend.

Mrs J Mason
Town Clerk
MEMBERS:
Councillors S Bateman
E. Collins
J Jones
B Newton
T Ritchie
G. Stevens
G. Yearwood
SUBSTITUTE MEMBERS:
Councillors P Matthews
G Corry
| Reay
EX OFFICIO
Councillor C Green (Mrs) Town Mayor

MEMBERS OF THE PUBLIC ARE INVITED TO ALL MEETINGS OF THE TOWN COUNCIL
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AGENDA

FP 33/17 To elect a chair of the committee for the council year 2017/18

FP 34/17  To receive apologies for absence

FP 35/16  To elect a vice chair of the committee for the council year 2017/18

FP 36/17 To receive declarations of interest regarding items on the agenda

FP 37117 To approve the minutes of the previous meeting held on 10 April 2017
FP 38/17 Chair's Communications

(i) HAPTC bulletin 11 May 2017
(120517%)

(i)  HAPTC bulletin 23 May 2017
(230517*)

(i)  NALC Chief Executive's Bulletin 20 — 26 May 2017
{300517%)

(iv)  NALC Newsletter 30 May 2017
(300517%)

(v) HAPTC invitation to afternoon tea with the Chairman 13 July 2017
(020617*) ‘

*Date circulated to Town Councillors
FP 39/17 To suspend Standing Orders to allow public participation
FINANCIAL MATTERS
FP 40 /17  Grant Application(s) — to consider the following application

Berkofest Music Festival: Application for £1,000 towards the cost of portaloos for
this year's festival which is on 9 September 2017. (Papers attached.)

FP 41/17 To receive and consider information from the Berkofest organisers about their
sponsorship package (already circulated).

FP42/17 Year End 2016/17
To note the following:

i. DCK Accounting Solutions visited the Town Council offices on 23 May 2017 to
prepare the Financial Statements for 2016/17 and carry out the year end
closedown. Copies of the Financial Statements (to follow) should be approved at
Full Council on 26 June 2017;

ii. To discuss issues arising from the above visit;
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FP 43/17

FP44/17

FP 45/17

FP 46/17

FP 47/17

FP 48 117

FP 49117

FP 50117

iii. The internal auditor visited on 1 June 2017 and signed section 4 of the Annual
Return. (Extracts from the Annual Return to follow.) The Governance Statement
and Annual Return will be approved at Full Council on 26 June 2017 when the
internal auditors report will also be received.

Income and Expenditure including Receipts and Payments Schedule

Current year input has not yet been concluded following the auditor’s visit and
will be presented to Full Council on 26 June 2017 or a special meeting on issues
arising from 42/17ii above if necessary.

VAT reclaiming Lagley Meadow

To note that following an enquiry by the Town Clerk DCK Accounting Solutions
has confirmed that VAT can be reclaimed in respect of Youth Centre and astro-
turf area expenditure. Three previous years’ VAT can now be reclaimed.

Bank Reconciliations

To nominate a member of the committee to verify quarter end bank
reconciliations in accordance with Financial Regulation 2.2. (The nominee cannot
be the Mayor or chair of F & P.)

To resolve that the chair of F & P should become a signatory to the Town
Council's accounts with NatWest Bank (Current Account and Business Reserve
Account.)

POLICY MATTERS
Defibrillator outside Civic Centre

i. To receive an update on discussions;

i. To resolve that, as suggested by Berkhamsted Lions Club, the funds to
purchase, install and provide maintenance for a period of 10 years should
be donated to the Town Council. Training costs will also be included.

Festival of Light (this year 26 November 2017)

To receive the notes of the “wash up” meeting held on 14 February 2017
(previously circulated.)

EXCLUSION OF PRESS & PUBLIC

To RESOLVE that under Section 1 of the Public Bodies (Admission to Meetings)
Act 1960 the public and press be excluded for the remainder of the meeting,
because it is likely that publicity would prejudice the public interest by reason of
the confidential nature of the business or for other special reasons stated in the
resolution, arising from the nature of the business or proceedings.

Alan Dickman Fund/Bequest

i. To review and approve documentation (previously circulated);
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i. To note that one application has been received;

iii. To resolve that on receipt of the applicant’s confirmation of the relevant
university place the Town Clerk should notify Town Councillors and
authorise payment of the funds applied for. Such action would then be
reported to the next meeting of either F & P committee or Full Council.

FP 5117 Staffing matters — training

To discuss a recommendation from the Town Clerk regarding training in the Colony
computer programme for allotments.

JEM 130617
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BERKHAMSTED TOWN COUNGIL
MINOR GRANTS (up to £1,000)
APPLICATION FORM

Name of Organisation:

.......................................................................................................................................

Correspondence Address:

e CHARLES Hyuscey
s L6 FLLESPERE RoAY.

o T ERIC AW ST

poscote.. [ T0U RN B

Contactdetails ... o har e @ berkodssr. com

.........................................................................................................

1. What is the nature of your organisation’s activity? :
BERKOFEST fc.dfd. anvnial —family
% mand lu husic \-%i‘srl} i\ heldh at Ber® hangivd

......................................................................................................................................

3. Is your organisation part of, or affiliated to, any national organisation?
YEZINO®
If yes please give details:

.......................................................................................................................................

.......................................................................................................................................

4., What is the catchment area covered by your organisation? ..........o.veevveveive e

.................................................................................................................................

............................................................................................................................




5. Briefly describe the project or purpose for which you require a grant
To1bx hire Obviooc Pakt)o0s arcan g h<olbolie

.......................................................................................................................................
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..................................................................................................................
.....................................................................................................................

................................................................................

..........................................................................

8. When do you intend to start the project ?
Completion date ’?—Sc«?p/\pﬁi\/\ .............................................................
9. FINANCIAL ASSESSMENT

9i. Estimated Cost of Project (Please provide a breakdown of the total cost of
your project)

L R L L L i T
...........................................................................................................................
...........................................................................................................................

.........................................................................................................................

Total estimated cost of project £ I( 5? L —

9ii.  Funding of project (Please indicate how your organisation plans to fund the
project)
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Funds immediately available from your organisation £... M1 LT PRI

Grant requested from Berkhamsted Town Council EKOOD ............................

TOTAL FUNDING OF PROJECTE._ | | & L

10.  Please give details of any reserves or savings held by your organisation

A3Foe Sevne Ve For THE Cav o) [ ok 20) P e vovin

11, Who should cheque be made payabie to? Rwhtﬁd‘@-\ A

| declare that any grant made will be used solely for the purposes outlined in this
application. | understand that Berkhamsted Town Councii reserves the right to
reclaim the grant in the event of it not being used for the purpose specified.

Name (Lk\t\r(_g 1/"\\)5»;(\;”{
Signed (““J“bq,;bw\/\

Position EC"’)*\J 2R §. ORI SRpate. .. O’( . /S . 1, ?‘d ...........
DOCUMENTS TO SEND WITH YOUR APPLICATION
The following documents MUST be submitted with your application:

1. A copy of your organisation’s audited or independently examined accouhts
including balance sheet for the past financial year, copy bank statement and
bank reconciliation as at the last balance sheet date.

2. UP-TO-DATE statements of any investment accounts.

Please note: the payment of a grant by the Town Council is made strictly on the
understanding that should the project not go ahead, all monies will be returned to the
Town Council,

When completed, this form together with supporting documents should be sent to:

TheTown Clerk
161 High Street,
Berkhamsted, HP4 3HD







Income

Berkkamsted Music and Comedy Festival

Income and Expenditure Statement

For the year ended 31* December20F5

Ticket Sales
Magic Ticket Sales

Unreconciled Income (Accounting Adj)

2015 Grant
Pitch Fees
Donations
Sponsorship

Expenditure

Artist Fees

Workshop (Umbanda - Drumming)

Natural Business Register
Event Insurance
Security (Land Pro)
Equipment Hire

IT Expenses

Toilet Hire
Videographer
Photographer

St John's Ambulance
Professional Fees
Rotary Club
Miscellaneous Expenses

Other Expenditure

Donation - Swan Youih

Gross Profit/{Loss)

2015

14,678
114
662
500

1,575
2,130

2,673

9,250
300
242
705

1,380

3,381

1,248

1,380
125

50
356
400
200

517

22,334

20,034

1,080

1,300




Berkhamsted Music and Comedy Festival
Balance Sheet

as at 31% December 2015

2015
£

Current Assets

Cash at bank and in hand 10,147
Current Liabilities 0
Net Assets 10,147
Cupital Acconnt

Reserves _ 16,147

In accordance with the engagement letter, I approve the financial information which comprises the
Tncome and Expenditure Statement and the Balance Shect. T acknowledge responsibility for the
financial information, and for providing all information and explanations necessaty for their
compilation.

Greg Selfe
7 Aprit 2016




Berkhamsted Music and Comedy Festival
Report to the Committee

On the Unaudited Accounts of Berkhamsted Music and Comedy Festival

Further to our engagement, we have compiled the financial information of Berkhamsted Music and
Comedy Festival which comprises the Income and Expenditure Statement and the Balance Sheet.
These have been prepared using the accounting records, information and explanations you have
provided. The financial information is not intended to achieve full compliance with UKGAAP.

This report is made to you, in accordance with the terms of our engagement. Our work has been
undertaken o prepare the financial information requested by you, for you, and for no other purpose.
To the fullest extent permitted by law, we do not accept or assume responsibility to anyone other than
The Committee, for our work, or for this report.

You have approved the financial information for the year ended 31% December 2015 and have
acknowledged your responsibility for it, along with the appropriateness of the accounting basis.

We have not verified the accuracy or completeness of the accounting records or information and
explanations you have provided, and we do not therefore, express any opinion on the financial
information.

Tax Matters

2 Floor

Tring House
77-81 High Street
Tring
Hertfordshire
HP23 4AR
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LLOYDS BANK $

BERKOFEST

21 UPPER ASHLYNS ROAD
BERKHAMSTED
HERTFORDSHIRE

HP4 3BW

J3174T01DOEMAAOGOD00B650G01002368000

TREASURERS ACCOUNT
BERKOFEST

Account Summary

Your account statement
Statement sheet number: 71
Issue date; 28 April 2017
Page: 1 of 2

Write to us at:
PO Box 1000
Andover
BX1 ILT

Call us oh: 0345 072 5555  (from UK)
+44 1733 347338 (from Overseas)
Visit us onfine; www.lloydsbank.com

Your branch: BERKHAMSTED

Sort code: 30-80-73

Account number: 17794060

BIC: LOYDGB21253

IBAN: GB64 LOYD 3090 7317 7940 60

26APR17 10:44

26 Apr 17| Fasier Payment | RAYDENS LTD 8W
RAYDEN/ANY 1705
RP4679969839150800
207409 10

26APR17 16:57

26 Apr 17 BALANCE CARRIED FORWARD

Messages

Balance On 31 March 2017 £3,572.56
Total Paid In £275.00
Total Pald Out £94.00
Balance On 26 April 2017 £3,753.56
Account Activity 7 _
Date Payment type  Details Paid out (£) Pald in (£) Balance (£)
C31Marl7| . |BALANCEBROUGHTFORWARD | = | o _3,572.56
26 Apr 17| Faster Payment |29PRLTD 94.00 3,478.56
600000000269505318
BERKOFESTO0742
208513 10

275.00 3,753.56

3,753.56

Please note that only compensation related queries should be referred to the FSCS on the reverse of this statement.
For our data privacy notice, please see: http:/Awww.lloydsbank.com/busitiess/privacy.asp

Lioyds Bank ple, 25 Gresham Street, Londan, EG2V 7HN. Registered in England and Wales no. 2065,

Authorised by the Prudential Regulation Authority and regulated by the Finarelal Canduct Authority and the Prudenttal Regulation Autharity.

Lloyds Bank international Limited, P O Box 160, 25 New Street, St. Heller, Jerssy, JE4 8RG.

LOY-COM-P-000151-T400 - 250386




